Job Description – SANE (Sexual Assault Nurse Examiner) Coordinator 
Reports to: Riverview Center
FLSA Status: Contract (1099)
General Role Description

The SANE (Sexual Assault Nurse Examiner) Coordinator serves as a resource to help expand and enhance sexual assault services provided to the community and will supervise both SANE policy and the practice of individual SANEs. 
Duties and Responsibilities
· Serve as the Sexual Assault Nurse Examiner (SANE) Coordinator for Black Hawk County’s Sexual Assault Response Team (SART).  

· Recruitment of new SANE’S.

· Facilitate the organization and scheduling of the adult and pediatric SANE monthly on-call calendar.

· Facilitate on-going training opportunities, education and meetings.

· Oversee the credentialing of SANE’S.  Ensure that SANE’s maintain credentials as required by law, rules and regulations. 

· Maintain an adequate roster of SANE’S in order to sustain operational efficiency of the SART program.  

· Maintain current records and personnel information of the Black Hawk County SANEs within the CAS software program.
· Review and update SART and SANE forms with medical advisor.
· Enhance partnerships with exam sites and other entities associated with SART.

· Act as liaison between SANE nurses, exam site staff and Act as liaison between SANE nurses, exam site staff and CAS.
· Assist with locating financial resources to help sustain funding for SART.

· Other relevant duties agreed upon between the Provider, CAS Supervisor, Program Administrator or designee.
General Requirements
· RN required, SANE-A and/or SANE-P, preferred and required within 6 months of hire
· Experience in the field of sexual violence preferred.
· Proficient computer skills including Microsoft programs.
· Excellent oral and written communication skills.
· Strong organizational skills.
· Excellent interpersonal skills.
· Ability to work a flexible schedule and to travel as needed.
· Valid driver’s license and insured transportation required.
· Must complete ongoing training as required.
· Ability to work both independently and as part of a team.
· Commitment to the philosophy and program of Riverview Center which includes helping to create a society free from violence.
Work Environment

When applicable and appropriate, consideration will be given to reasonable accommodations.

Mental: Clear and conceptual thinking ability; excellent judgment and discretion; ability to handle work-related stress; ability to handle multiple priorities simultaneously; and ability to meet deadlines.  

Physical: Computer keyboarding, travel as required

Auditory/Visual: Hearing, vision and talking
I __________________ have read the job description for SANE (Sexual Assault Nurse Examiner) Coordinator position and understand the responsibilities of this position.

________________________


_____________________________

Signature of Employee



Signature of Executive Director
____________________



_____________________

Date






Date

